Appendix 7: Evaluation checklist for the surveillance data analysis (field exercise, field assignement)

Rate each element as 2 (OK), 1 (to be improved) or 0 (not good/ not done)

	Stage
	Evaluation criteria
	Assessment
	Suggestions for improvement

	Count
	· There is no raw data: Everything is analyzed
	
	

	
	· The case definition is specified
	
	

	
	· The cases are aggregated appropriately
	
	

	Divide
	· Correct denominators have been obtained 
	
	

	
	· The numerators are divided by the right denominators
	
	

	Compare
	· The analysis over time is presented in a line graph or epidemic curve
	
	

	
	· The analysis by place is presented in a map
	
	

	
	· There is an analysis of the population-based incidence by age and sex
	
	

	Reporting
	· The narrative does not exceed one page
	
	

	
	· The structure is introduction, methods, results, conclusions and recommendations
	
	

	
	· The writing is simple, strong, specific, sequential, short and structured 
	
	

	
	· The graph(s) do not have excessive ink-to-data ratio
	
	

	
	· The choice of the graph(s) suits the type of data
	
	

	
	· The table(s) use(s) the standard format recommended
	
	

	
	· The map(s) use(s) a readable colour scale
	
	

	
	· There is no duplication in data presentation (e.g, tables and graphs)
	
	


