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User Login

IDSP-IHIP USER MANUAL FOR ADMINISTRATION MENU

e Open URL http://ihiptraining.in/idsp/ in your web browser

e Enter your login credentials & ‘Captcha’ & click on ‘Sign In’

sﬁ

Minisiry of He: Family Weifare, Government of

Screenshot 1: Login Screen
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e C(Click on menu item ‘Administration’ to see the different sub menu available under
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Screenshot 2: Administration Menu
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Staff Summary
Equipment Summary
Essential Medical Supplies Summary
Manage Heakh facilities
Login History

ist of Health Facilty Update Request
Subcenter Village Mapping
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Note: This document is being continuously updated. The version number for updated document will be shown on the first page
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IDSP-IHIP USER MANUAL FOR ADMINISTRATION MENU
Administration

e The ‘Administration” menu is provided for the users ‘District Surveillance Officer’
(DSO) and ‘State Surveillance Officer’ (SSO)

e Access to some of the administrative functions is also provided to ‘P Form’ & ‘S
Form (Desktop)’ users related to their health facility under ‘User’s Menu’ —
‘Update Facility Details’

e The administrative access under different users’ categories is summarized in the

table below:
Table 1: User's access to administrative functions
Access to administrative functions
User's Level
Menu Sub-Menu . S Form - Remarks
State District P Form LForm Desktop
\dministration |Staff Summary YES YES
\dministration |Equipment Summary YES YES
\dministration |Essential Medical Supplies Summary YES YES
Manage Health Fadilities
\dministration Request for New Health Fadility YES*
Reguest for New RRT User| YES YES*
Manage Health Fadilities / Actions
Edit Facility Details YES YES YES YES
Request fornew useﬁid YES* YES* YES* YES* P Form' & 'S Form
Request for update of fac:ll.ty YEc* (Desktop)' user
details i
= e can access this
Admidstation Mapping of Sub centers/villages YES YES U roe
covered . z g
= e = User's Profile’ -
Essential Medna.n?s L|5§ YES YES YES YES "Update Health
Emergency Medicines List YES YES YES YES Fadility’
Supplies YES YES YES YES
Health Workforce details YES YES YES YES
Health Facility delate Request YES* YES* YES* YES*
\dministration |Login History YES YES
\dministration |Usage Summary YES
\dministration |List of Health Facility Update Request YES YES
\dministration |Profile Update Status YES YES
\dministration |Sebcenter Village Mapping YES YES

‘ These request need to be approved by the State user’

Staff Summary
e Under this DSO/SSO can see ‘Sanctioned Count’ & ‘Working Count’ of the different
‘Staff Type’ under ‘District’/’Sub District’ or ‘State’/’District’

Note: This document is being continuously updated. The version number for updated document will be shown on the first page
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WImegrated Health Information Platform
‘ j:egratec Disease Surveillance Programme

Staff Summary

Sub District”

Seaff Type Sanctioned Count Working Count

Medical Officer (MBS

n

S) 272 20
Data entry cum Accountant/ Clerk
Pharmacist

Nurse-midaife (Staff Nurse 3

IDSP-IHIP USER MANUAL FOR ADMINISTRATION MENU
Screenshot 3: Staff Summary

Equipment Summary

e Under this DSO/SSO can see ‘Sanctioned Count’ & ‘Available Count’ of the
different ‘Equipment Type’ under ‘District’/’Sub District’ or ‘State’/'District’

Screenshot 4: Equipment Summary

wlntegrated Health Information Platform
1 ntegrated Disease Surveillance Programme

Equspment Summary

Sub Districr”

Sanctioned Count Available Count
1 5
455
1 5

Col 56458 3

Racks 4557 16

men 25549

45648

Note: This document is being continuously updated

. The version number for updated document will be shown on the first page
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IDSP-IHIP USER MANUAL FOR ADMINISTRATION MENU
Essential Medical Supplies Summary

e Under this DSO/SSO can see details of ‘Essential Medical Supplies’ under
‘District’/’Sub District’ or ‘State’/’District’

Screenshot 5: Essential Medical Supplies Summary

wlmegrated Health Information Platform 1.800-180-1104
Integrated Disease Surveillance Programme ISP Helpdesk
Ministry of Health and Fam fare-Boveiiuisint of lndie Report Probler

Outbreaks Reports » View Map IHR ~ Administration Downloads «

Essential Medical Supplies Summary

Sub District”
ALL
Essential Medical Supplies Total

Medicines

Stationary

vernment Of India
9 Website Last Updated On - 14/112019

Manage Health Facilities

e Under this DSO/SSO can search for the ‘Facilities’ under the ‘District/State’ with
option to select ‘Sub District’ & ‘Facility Name’

e On clicking the search button ‘Facility Summary’ is displayed for the selected
search criteria

Screenshot 6: Manage Health Facilities

wmtegrated Health Information Platform
34\ Integrated Disease Surveillance Programme
Ministry of Health and Family Welfare, Govemment of India

1800
DSP

Outbreaks Reports ~ View Map HR ~ Administration ~ Downloads ~

Manage Heaith Facilities

Search Facilities
State” District Sub District Facility Name Status

Facility Summary
Facility Type Facility Count Facility Type

Facility Count Facility Type Facility Count
CHC @

Health Sub Cantre Private Medical Coege Hospital

Civil Hospital Infectious Disease Hospital

Community Health Centre

Primary Health Centre 170
Urban Health Post Dispensary

6 Wamen Hospital

Si# Actions. Facility Name Facility Type Sub-District Address Contact Person

Note: This document is being continuously updated. The version number for updated document will be shown on the first page
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IDSP-IHIP USER MANUAL FOR ADMINISTRATION MENU
e Buttons are present at bottom as per the user role to ‘Request for New Facility’

&/or to ‘Request for new RRT user’

Request for New Health Facility
e On clicking the button ‘Request for New Health Facility’ a new web page appears
e All the mandatory (*) information need to be filled in order to request for creation
of a ‘New Health Facility’

Screenshot 7: Request for New Health Facility 1

Wlntegrated Health Information Platform 1-800-180-1104

& Integrated Disease Surveillance Programme Hetpoesk

Outbreaks ~ Repors ~ ViewMap IHR~  Adminisiraion ~  Downloads~

Reguest New Heaith Faciiies

Add New Facilty Request
5T
Facility Type Facility Name Date of Enroliment Status®
=
Officer Incharge’ Mobile # * Landiine # Email id
Ownership UrbanRural Facility NIN Facility Website iy
State District Sub District
Building # Address 1 Address 2 Pincode Neliore
Chenr
Landmark intermal Laboratory Present  Access Type Cocas
es @ No SFom () PFom (3 LFom

e On selecting the ‘Access type’ a new window appears below asking for the
respective users’ details

Screenshot 8: Request for New Health Facility 2

Off Mobile Land® Email 1d

wivership Urban/Rucel Facility NIN Facility Website
Stat rict Sub U r
Duilding # Address 1 Address 2 Pincods
Landmark Internal Luboratory Present A Ty

F @ Pr
» s,
Fie Middle Nane Last Name A Truchs .
# Date Of Birth Age
Gend Mal Transgond

1D Type' identification Number Emait
MaobileNo# Landline & Designation

Note: This document is being continuously updated. The version number for updated document will be shown on the first page
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IDSP-IHIP USER MANUAL FOR ADMINISTRATION MENU
e ‘S Form’ access is given only to sub center user & this option get checked

automatically by selecting the ‘Health Sub Center’ under ‘Facility Type’

e Once all mandatory (*) details are filled the ‘Save’ button became functional. One

has to click it to submit the request for ‘New Health Facility’

Request for New RRT User

e On clicking the button ‘Request for New RRT User’ a pop-up window titled

‘Request for New RRT User By District : XXX" will appear

e One has to fill the necessary details & click the button ‘Save’ to submit the request

Screenshot 9: Request for New RRT User

Request for New RRT User By District - Tumakuru

Action:

e By clicking on ‘Facility Count’ number against any ‘Facility Type’, list of records of

this facility appears at the bottom.

e By clicking the ‘Action’ button, as per user’s access role following actions can be

taken for the listed facilities:

o Edit Facility Details — Following updation can be done: Address / Officer in

charge & contact details / Mapping of facilities covered under this health

facility / Request for new user ID / Request for update of facility details /

Validate location on the map
o Essential Medicines List — updation
o Emergency Medicines List — updation

Note: This document is being continuously updated. The version number for updated document will be shown on the first page
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IDSP-IHIP USER MANUAL FOR ADMINISTRATION MENU
Supplies — updation

Health Workforce Details — updation
Health Facility Delate Request — submission of request with mentioning the
‘Reason for deletion’

Screenshot 10: Manage Health Facilities - Records

W Integratea Heaith intormation rFlatrorm
@ Integrated Disease Surveillance Programme

Downicads~

Manage Health Facilities

Search Facilities
State’ District

Sub District Facility Name Status
Facility Summary
Facility Type Facility Count Facility Type Facility Count Facility Type Facility Count

Communily Health Centre

Records : 110 20 of 57

Si#  Actons Facility Name Facility Type Sub-District  Addrass

e Ay Gam Heatn Sup Centre

Contact Person

Edit Facility Details

e On clicking ‘Action’ — ‘Edit Facility Details’ the window below that facility listing
expends to display the facility details available in the system

Screenshot 11: Edit Facility Details

Records : 1 to 20 of 70

Si#  Actions Facility Name Facility Type Sub-District Address

Contact Person
a Amziagona! Health Sub Centre Sz Amaiagondi Amziagond Dr Ganesh
Facility Type Facility Name Date of Enroliment Status
Heaith Sub Centre A & 08720

Ownership Urban/Rural ity NIN Facility Website
State District Sub District Viliage
Kamataka T S
Internal Laboratory Present Building # Address 1 Address 2
Pincode Landmark PHC

Vaidate Location In The Map
Offices incharge’ Mobile # Landline & Email id

Note: This document is being continuously updated. The version number for updated document will be shown on the first page
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details / Validation of location of this health facility on map

IDSP-IHIP USER MANUAL FOR ADMINISTRATION MENU
e Following updation can be done: Address / Name of Officer in charge & his contact

e To update any of these details one has to fill the detail & all the mandatory fields

then has to click the update button

e Greyed out fields cannot be edited here, to update any of them, DSO has to submit

the ‘Request for Update of facility details’ by clicking the given link on right side

e On clicking the link a pop-up window will appear

e Fill the required details & click on ‘Yes’ to submit the ‘Update’ request

Screenshot 12: Request for Update of facility details

Facility Type
Metth Sub Cenre

Ownership

State”

Internal Laboratory Present
Yer 1 No

Date of Enroliment”
20Nt

Facllity NIN
4643422381

Sub Distrier”

e ‘Request for new user ID’ can also be submitted here by clicking the link ‘Request

for new user id’

Screenshot 13: Request for New User ID

Request for New User

User Details:
First Name™

Data Of Birth  Age
s |

1D Type"
Sebect

Note: This document is being continuously updated. The version number for updated document will be shown on the first page
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IDSP-IHIP USER MANUAL FOR ADMINISTRATION MENU
e A pop-up window will appear. One has to fill the required details & click on ‘Save’

button to submit the request

e Under ‘Edit Facility Details’ the rights for ‘Request for Update of facility details’ are
exclusively provided to district level user

e The ‘Mapping of facilities covered under the health facility’ can be done by
district level user & above

e For this one has to select the facilities to be mapped under the health facility

Screenshot 14: Mapping of facilities covered under the health facility

Records - 110 20 of 70

Si#  Actions Facility Name Facility Type Sub-District Adcress Contact Person
m Amatagond ealth Sub Centre Swa Amaiagondi Amaiagond Dr Ganesh
Facility Type Facility Name Date of Enroliment Status —
- P UrbanR P&. NIN acility Wi
----- Distri <J: trict Village
Internal Laboratory Present B Addres: Ad r
Pincode Landmark PHC

Officer Inchasge Mobile # Landiine # Email id

Essential Medicines List
e The ‘Essential Medicines List’ for the facility type is pre-populated on the system
e The user at health facility level & above can update the ‘Unit’ & ‘Quantity’
available for listed items at particular health facility

Note: This document is being continuously updated. The version number for updated document will be shown on the first page
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Screenshot 15: Essential Medicines List

Anti nflammatory megicines S-amincsalicylic acid

Anti inflammatory medicines S-amincsalicylic acd
Anti inflammatory medicines S-amincsalicylic aci
Anti nflammatory medicines S-amincsalicylic acd
Anti nflammatory medicines S-aminosalicyiic acd
Anti mflammatory medianes S-amnosaicyiic acd
Anti inflammatory medicines S-amncsalicylic acd
Ant-infective Medicines Ciprofioxacin
Ant-infective Medicines Ciprofioxacin
Anti-infective Medicines Erythromycin

Page 10655 >

Emergency Medicines List
e The ‘Emergency Medicines List’ for the facility type is pre-populated on the system
e The user at health facility level & above can update the ‘Unit’ & ‘Quantity’
available for listed items at particular health facility

Screenshot 16: Emergency Medicines List

Note: This document is being continuously updated. The version number for updated document will be shown on the first page

11




Supplies

IDSP-IHIP USER MANUAL FOR ADMINISTRATION MENU

e The list of ‘Supplies’ for the facility type is pre-populated on the system

e The user at health facility level & above can update the quantity ‘Sanctioned /
Required’ & ‘Available’ for listed items at particular health facility. He/she further
can put remarks under ‘Remarks’ column against each item

Name
BF Apparalus

ECG Machine

Weighing Scale

Patient examination Table

Ophtaimeiogy

Autociave

Oressing Instruments

Colour codes Bins

Racks

Linen

Dressing matersal

Generator

Screenshot 17: Supplies

Health Workforce Details

e The list of ‘Health Workforce Details’ designations for the facility type is pre-

populated on the system

Designation
Mesical Officer (LE3S)

Data eniry cum Accouniant/
Clerk

Phammacist

Nurse-midwife (Si2ff Nurse)
Health Worker-F /ANM
Healin Asst-i

Healih Asst-Fi LHV

Heash Ecucator

Lab Tech

Cold Chain /Vaccme Logisic
Asst

Santary worker MWatchman

Screenshot 18: Health Workforce Details

Note: This document is being continuously

updated. The version number for updated document will be shown on the first page
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IDSP-IHIP USER MANUAL FOR ADMINISTRATION MENU
e The user at health facility level & above can update the numbers ‘Sanctioned /

Required’ & ‘Working’ for listed designations at particular health facility. He/she
further can put remarks under ‘Remarks’ column against each item

Health Facility Delate Request

e ‘Health Facility Delate Request’ can be raised by user of the health facility except
lab user

e Under ‘Action’ on clicking ‘Health Facility Delete Request’ a pop-up window
appears

e One has to mention the ‘Reason for the deletion” & to click on the ‘Send Deletion
Request’

o If logged as ‘District Admin’ the deletion happen instantly without request
submission to ‘State’.

Screenshot 19: Health Facility Delate Request

Facility Details:

Facility Type: Primary Health Centre Ownership: Pubiic
Facility Name: =onnavall UrbanRural: 1
Date of Enroliment :Aug 24 2018 10 1517 AM  Facility NIN:
) Cpen Facility Website:
: DrRoben State:

8277307123 District:
08134264444 Sub District:
mohonnavali@gmai com  Village:

Login History
e Under this DSO can see & export the ‘Login History’ of all listed portal user under
the district

Note: This document is being continuously updated. The version number for updated document will be shown on the first page
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Screenshot 20: Login History

WIntegrated Health Information Platform

& Iintegrated Disease Surveillance Programme DSP Helpdesk

Administration ~ Downicads ~

.

State” District Sub District Facility Type Facility Search
Kamatzka Tumalaury Tumakury \ Select

From Date

1s11

Login Private Login

District  District Login Public IP P Date

Tuma Tumakuy 106207 254 128 12/02/2020 & 3. OS: Windows 6
Tum Tumakuru 4724726

Tumakury Tumakumnu 57341311

Tuma Tumakury 223.176

Tuma Tumakuru

Tumai Tumakuru

Tumakury  Tumakurny 164

List of Health Facility Update Request
e Under this DSO/SSO can view status of submitted ‘New Facility Request

List’/’Update Facility Request List’/’User ID Request List’/’Health Facility Deletion
Request List’

Screenshot 21: Health Facility Update Request

wlntegrated Health Information Platform

& Integrated Disease Surveillance Programme

Outbreaks Reports ~ View Map HR ~ Agministration ~

Search Facilities

Status™

New Facility Request List (Click to view)

Update Facility Request List (Click to view)

User id Request List (Click 1o view)

Heaith Facility Deletion Request List (Click to view)

Note: This document is being continuously updated. The version number for updated document will be shown on the first page
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SSO has to ‘Approve’ or ‘Reject’ the request by clicking ‘View’ button against an

entry & then selecting appropriate option

Screenshot 22: Health Facility Update Request - SSO

New Facility Reques

Primary Health Centre ~ Ownership:  Public
babiai

May 24 2019 53000

AL

Open

or ruchira

7878787878

ID Type:
MobileNo#: 7777777777
Designation: mo

3 -

Profile Update Status

Under this DSO/SSO can see & print ‘Name’/'Mobile’/'Email’ update status of
portal user under his/her District / Sub district

Filtering options available are ‘District’ / ‘Sub District’/ user type — (‘S Form
Users’/’P Form Users’/’L Form Users’)

Screenshot 23: Profile Update Status

Integrated Health Information Platform 1.500-180-1104
Integrated Disease Surveillance Programme Leaming Plattorm Only IS5 baipetans

Raset Profile update status for P Form Users from 26/11/2018 to 26/:042019
Sub-Detrcts Sub-Destrct Name Total Users Narme Updates Motwie Updaters Emad Updistes
ULB-Tumakoury werad 2 2 2 2
Croknay akanhalh Crinayakanhal
Guton
Gubts
Koratagere
Konigal Koratagero
Madhugin Kurgal
Pa.agada Modhugen
= Paagacs
Ton

Note: This document is being continuously updated. The version number for updated document will be shown on the first page
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Subcenter Village Mapping

e Under this functionality the DSO/SSO can see the status of mapping of villages to
sub center

e They can also do mapping of the villages to subcenter here

Screenshot 24: Sub Center Village Mapping 1

WIntegrated Health Information Platform

2 integrated Disease Surveillance Programme SO Hetpdesk

Sub Center village Mapping

State District Sub District

— S T : a

Number of Health Sub Sub Centers with Sub Centers with g Number of Villages Number of Villages Not
Sub District Name Sub District Name Number of Vil s
. Centers Viliage Mapping No Village Mapping . = . s Mapped to Sub Centar Mapped to Sub Center

e By clicking on the hyperlinked numbers — the list of mapped/unmapped sub
centers/villages can be generated

Note: This document is being continuously updated. The version number for updated document will be shown on the first page
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Screenshot 25: Sub Center Village Mapping 2

Sub District Name mmm - vs;:;"w'""": :ﬁ;ﬁ"& Sub District Name  Number of Villages w‘""" :m"'“m“ W""'“"':m"“’w'm
Chinayakanhall 59 15 LXK} Chiknayakanhatli
Gubbi 72 2 S0 Gubbi 313 54
Koratagere a2 5 37 Koratagere 223 12
Kunigai 63 13 50 Kunigal
Machugin 57 6 51 Madhugin 293 7
Pavagada &2 3 52 Pavagada 143 7
Sira 7 6 65 Sia 229 14 215
Tiptur 58 24 34 Tiptur
Tumakury 66 & 60 Tumakury 349
Turuvekere 40 4 3% Turuvekere
* Villages added in IHIP
Si# Sub District Name Village Covered Name
1 Chiknayakanhai
2 Chiknzyakanhall 3y
3 Chiknayakanhaii
4 Chiknayakanhaili
5 Chiknayakanhail
6 Chiknayakanhal
7 Chiknayakanhaill
8 Chiknayakanhail
S Chiknayakanhali
mn Chienavakanhai

e By clicking on the name ‘Sub Center Name’ a window titled ‘Sub Center Village
Mapping’ will pop-up.

e Mapping of villages with this ‘Sub center’ can be done/updated by selecting the
villages to be mapped & clicking on ‘Update’ button

Screenshot 26: Sub Center Village Mapping 3

Urban/Rural
Rural

District
Kamataia Tumakurs
Internal Laboratory PHC
Present
Yes No
Villages Covered”

Agassrahan Bagayatu Eabeians

Note: This document is being continuously updated. The version number for updated document will be shown on the first page
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Additional administrative functions for state level user
e State level user has some additional functions under administration menu:
o Uses Summary
o Manage User Accounts

Screenshot 27: Administration Menu - State User

‘Wlntegrated Health Information Platform 1-800-180-1104
4 Integrated Disease Surveillance Programme 0SP es

Disease reprioritization -

Surveillance standards
— IDSP workshop IDSP

IDSP

Usage Summary

e This function is available for State level user

e User can see ‘Usage Summary’ for different type of users for selected time range

e The report displays the ‘Number of Users’ & ‘Number of Entries’ for users of ‘P
Form’, ‘L Form’, ‘S Form(Desktop)’, ‘S Form(Mobile)’, ‘Event Alert’ and ‘Outbreak

Initiation’

Note: This document is being continuously updated. The version number for updated document will be shown on the first page
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Screenshot 28: Usage Summary

wmtegrated Health Information Platform
& Iintegrated Disease Surveillance Programme DSP Hetndesk

Administration ~ Downicads ~

Usage Summary

From Date To Date

Usage Summary from 16/11/2019 to 16/02/2020

P Form L Form SFomiDeskiop) S Form{Mobile) Event Alert Outbreak intiation
Submitted Date:

Users Enties Users Emiies Users Enties Users Enlles Users  Eniies  Users  Enries
6112019 2 32 1 3 1
70112019 2 s 1 7
8112013 2 7 3 27 2 54
91122019 2 12 1 2 a5 6
20112019 2 = 2 1 122 2
2111122019 2 2 2 27 3 209
2211112019 30 18 s
23112019 4 2
241112019 9

Manage User Accounts

e Under this functionality the SSO can add new user, edit details for an existing user
or can reset the password of an existing user

Screenshot 29: Manage User Accounts

R

WIntegrated Health Information Platform

Iintegrated Disease Surveillance Programme

i

&

o

State” District Sub District Facility Search Username

Kamataka —Seled— . —Seleci— v Select Faciity hd

Note: This document is being continuously updated. The version number for updated document will be shown on the first page
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Add New User

e To add a new user, SSO has to click on the button ‘Add New User’

e A pop-up window will appear asking details for the new user

o After filling the required details the button ‘Save’ will become functional
e Clicking on this button will create a new user for the portal

Screenshot 30: Add New User

af&wlntegrated Health Information Platform S DU EETIeS

& Integrated Disease Surveillance Programme

Agministration ~  Downioads~

Reagister New User

User Detads:
First Name WMiddie Name Last Name @ Date OfBith () Age
=
Gendec:* 5 . 1D Type* Identification Number’
Maie Femsle ransgender
Email® MobieNos Landiine # Designation
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Edit User Details
e SSO can also edit details of any user by clicking on the ‘Edit’ — ‘Edit User Details’

Screenshot 31: Edit User Details 1
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IDSP-IHIP USER MANUAL FOR ADMINISTRATION MENU
e After doing the necessary changes they have to click on ‘Save’ button to save the

changes

Screenshot 32: Edit User Details 2
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Reset Password

e SSO can reset the password for any user under his/her state by clicking on the link

‘Edit’ — ‘Reset Password’

Screenshot 33: Reset Password
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